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CBATIBCbKA PAMOHHA JIEPKABHA AAMIHICTPAIISI
HAKA3

KepiBHHKA amapaTy paiioHHOT AepskaBHOY aaminicTpauii

TS O e[S m. CBarose N &

IIpo orosomieHHs1 KOHKYpPCY Ha
3AUHATTS BAKAHTHOI nmocaau
Jep:KaBHOT ¢JIy:k0H KaTeropii «B»

Binnosiano mo Bumor cr. 21 rnasu 1 posainy 1V, cr. 22 rmasu 2 ta cr. 23
3axony Ykpainu Bin 10 rpyaus 2015 poxy Ne 889-VIII «Ilpo mepxasny ciyx0y»,
[lopsiaKy MNpOBEAEHHS KOHKYpCY Ha 3alHAITS MHOcal JepXKaBHOI  ClyxOH,
3aTBepuKenoro rocranoBoio Kabdinery Minictpis Ykpainu Bin 25 Gepesust 2016
poky Ne 246 (3i 3MiHaMH), y 3B’SI3Ky 3 HEOOXIJIHICTIO 3aMIiIUEHHS BAKAHTHOI MOCa/H
JIEPYKABHOI'O CITYKOOBLS:

1. OrosocUTH KOHKYPC Ha 3alHSATTS BaKAlITHOI MOcaau JIepXKaBHOI CayxOu
xareropii «B» - roJ0BHOTO crienjasicra apxiBHOTO BIITY paitiepskaaMiHicTpartii.

2. 3aTBepAUTH YMOBHU NPOBEJECHHS KOHKYDPCY Ha 3aMHATTS BaKaHTHOI MOCA/H
fep’KaBHOI Cly:kOu Karteropii «B» - romoBHOro creuiamicra apxiBHOTO BIIILITY
paiizepxaamigicTpauii (1oLaroThes).

3. Bu3HauyuTH CTPOK MOJaHHSI JIOKYMEHTIB JUIsl ydacTi y Koukypci — 30
KaJIeHJJApHUX JIHIB 3 JIHsl OIIPHJIIOJHEHHs 1H(OPMaIlil PO MPOBEJICHHS KOHKYPCY Ha
odiuiiinux cairax HAJIC ta paiinepxaaminicTpanii.

4. BU3HAYUTH aaMIiHICTpaTOPOM I Yac MPOBeAeHHSI KOHKYPCHOTO BinOopy Ha
mocagy IOJOBHOTO — Creliamicra apxiBHOTO  Biaainmy — padmepxaaMiHicTpamil
3abanyesy [O.B.. nposinmHoro cremiaicra CCKTOpy 3 IUTaHb  YIpaBaIHHs
NepcoHaIoM anapary paiaepikajiminictpauil.

5. TlpoBimHoMy cCreLialicTy CEKTOpY 3 IIHMTaHb YINPaBJIHHs I1E€PCOHNATIOM
amapary paiiepxanminictpaunii 3adanyesii 10.B.:

5.1. OnpunroaHUTH iH(GOPMAIlIO IIPO OrOJOLIEHHsS KOHKYPCY Ha 3alisIrrs
BaKaHTHOI MOCA/IM TOJOBHOTO ClielianicTa apXiBHoro BIAILTy paiaepxaiMinicTpanii
na o(iuiiHOMY caiiTi paiiepxxanmMinictpadii - htip://svt.loga.gov.ua , BeO-cTOpIHKAX
paiaepxkaMiHicTpaLli - http://svatovo.ws/rayadmin.htm ,
https://www.facebook.com/svatovo.adm/




5.2. HagicrnaTtu Ha eNeKTpOHHY aJipecy Mi)erriOHaanoro ynpasiainas HAJIC

y JloHenpkiii Ta JlyraHcekid ofynacTsix CKaHOBaHy KOO LOro Hakaszy y dopmari

pdf Ta yMOBH IIPOBEJIEHHs1 KOHKYpey y (opmari .doc ado .docx He mi3HINIE HIK
IIPOTATOM HACTYITHOTO POOOYOro /IHS 3 IHS BUAAHHS LLOTO HAKa3y.

6. KOHTpONb 32 BUKOHAHHSM LOr0 PO3TOPAIUKEHHS MOKIACTH Ha TOTOBHOTO
cremianicTa 3 [MTaHb YIPABIIHHA MEPCOHAIOM BiAAITy 3 IHMTaHb YIpaBIiHHI
TepcoHasoM Ta oprasizaiiiinoi poboru anapaty paiinepxaaminictpanii Hlyaery O.1.

HauyaJbHHK 3arajibHOTO By anapary, i -
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3ATBEPIKEHO

Haka3 kepiBHuKa anapary
paiiiep:xaamMinicTpauii
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YMOBH
MPOBEJCHHS KOHKYPCY Ha 3aHHSTTS BAKAHTHOI 10Ca1H
Jep:KaBHOI c1y:k0Uu KaTeropii «B» — rojioBHoro cneuiaJiicra apxiBHoro Bigaiuay
CBaTiBcbKOT paiiOHHOT Aep:KaBHOT aAMIHICTpauil

3aranbHi yMOBH

IlocanoBi 060B’13KH ['o0BHUI _crnenianicT BIANOBIIHO /O MOKJIAJE€HUX Ha
HBOTO 3aBJaHb:

1) 3abesneuyye BUpilICHHS [UTaHb, CIPIMOBAHHUX HA
MiBUILEHHS PIBHS PO3BUTKY apXiBHOI rajly3i Ta AIJIOBOJCTBA
B paiioHI;

2) 30upae. y3arajpHIOE Ta aHauizye 1H(popMalio 3 NUTaHb
PO3BUTKY Trally3l, IOTY€ Ha4yaJIbHHKY BIIAUTY BIAMOBIAHI
IIPOTIO3HUILIT;

3) Oepe ywactb Yy po3poOJeHHI IPOEKTIB IiTHOBUX
porpam, IJIaHOBO-3BITHOT JOKYMEHTalil BIAILTY:

4) 3alicHIOE pealtizaliio 3aKOHOJABYMX 1 HOPMATHBHHX
AKTIB, IPOrpaM PO3BUTKY apXiBHOI CIIpaBH;

5) Oepe yyacThb B oprasizamifiHomy 3ade3leucHHI Hapai.
CeMiHapiB 3 BIANOBIIHUX TUTaHb;

6) BIANOBIJIA€ 32 apXIBOCXOBHIIIE;

7) 3alesneuye 30epekeHICTh, OOJIK Ta palioHAIbHE
pPO3MillleHHSI [TOKYMEHTIB B apXiBOCXOBWINI; BHKOHAHHS
IUIAHOBHX 3a@BJIaHb Ta KOOpAMHYE pOOOTH, TNOB’s3aHl 13
3a0e3MneUeHHsIM 30€peKeHOCTI;

8) 3allicHIOE NpuiiMaHHs, 30epiraHHs, pauioHalbHe
PO3MIILEHHS JOKYMEHTIB B apXiBOCXOBHMIII Ta 3abe3mneuye ix
30€epeKeHICTh;

9) npoBONUTH IIEPEBIPKH HAsBHOCTI U (izuuyHOro cramy
JOKYMEHTIB, BU3Ha4ae noTpedy iX peMOHTY;

10) 3nificHIOE MIATOTOBKY NOKYMEHTIB 10 HAe3iH(exiil i
JE31HCeKIl: KOHTPOMIOE  TeMIIepaTyPHO-BOJIOTICHUI  Ta
CAHITAPHO-TITIEHIYHUN PEXUMH 30epiraHHst, MPOTHIIOKEKHY
Oe3neky B apXiBOCXOBHIII; pO3MILIYE AOKYMEHTH Ha MICIIX
30epiraHHs;

11) nanae mMeTOAMYHY 1 NPAKTHUUHY JIOTIOMOIY apXiBHHM
MIAPO3IIaM Ta clyx0aM MiMOBOACTBA OPraHiB BUKOHABYOT
BJIA/IH, oprasam MICIEBOTO CaMOBpSITYBaHHS,
IIIIPHEMCTBAM, YCTAHOBAM Ta OpraHizaiiisiM paioHy;

12) BuKOHye iHII OOOB’S3KH, 10 BHIUIMBAIOTL 3
MOKJIaZIEHUX Ha apXiBHUH BiIi/I 3aB/IaHb.

YMoBH o11aTy nparti Po3mip mocanoBoro owiany BIAMOBIAHO [0 INTATHOTO
posnucy ctaHoBUTh 4100,00 rph.
Hanbaska 10 nocasoBoro okiany 3a paHr JepkaBHOro




cly:kOOBLS, BUCIYTY POKiB, iHIINI HanOaBKH, JOIIATH, MpeMil
Ta J0JATKOBI CTUMYJIIOIOYI BHUIUIATH  BCTAHOBIIKOIOTHCH
BiAnoBiaHO 10 ctatTi 52 3akony Ykpainu «llpo zepxkaeny
cnyx0y» ta mocraHoBu Kabinety Minictpi Ykpaiuu Bia 18
ciung 2017 poxy Ne 15 «IlutaHHs oruiaTy mpaui MpamiBHHUKIB
Jep)KaBHUX OpTraHiB» (31 3MIHAMM)

IH(popmallist Ipo CTPOKOBICTH YU
6e3CTPOKOBICTh NMPU3HAYECHHS HA
nocamy

TuM4acoBO, Ha MeEpiox COIIaJBbHOI BIJIIYCTKH OCHOBHOIO
npariBHuKa (opienToBHO 10 13.08.2020)

[epenik JOKYMEHTIB,
HEOOXIMHUX  JUIA  ydYacTi B
KOHKYPCI, Ta CTPOK 1X MONaHHS

JUtst y4acTi Y KOHKYPCi OJIAF0TECS TaKl JIOKYMEHTH

1) komis nacnopra rpoMajsiHuHA Y KpaiHH;

2) MMCbMOBA 3as1Ba PO YYACTh Y KOHKYPCI 13 3a3HAYEHHSIM
OCHOBHHX MOTHBIB JI0 3aHHSITTsI IOCAH JCPKABHOI CI1yKOH. 110
SIKOT IOMAETHCS pe3foMe Y IOBUTBbHIN hopmi;

3) mUChMOBA 3asBa, B sKiil ocoba MOBIIOMIILE, 110 A0 HEl
HE 3aCTOCOBYIOTHCS 3a00pOHM, BH3HAYEHI YAaCTHHOIO TPETHOIO
abo uyetBepToro cTarTi 1 3akoHy Ykpainu «lIpo oummenns
BIajn», Ta HAmae 3roJy Ha MPOXODKEHHS IIEPeBIPKH Ta
OINPHIIIOTHEHHST BIJIOMOCTEH CTOCOBHO HEl BIAMOBIIHO 10
3a3HAYEHOr0 3aKOHY;

4) xomis (xomil) JOKyMeHTa (JIOKYMEHTIB) PO OCBITY:

5) opuriHag TOCBiAYEHHS arecTauil IMOAO BUIBHOIO
BOJIOZIIHHA J€PKaBHOIO MOBOIO;

6) 3anoBHeHa 0c000Ba KapTKa BCTaHOBJIEHOTO 3pa3Ka;

7) nexnapaiis OcoOH, YIIOBHOBa)XE€HOI Ha BHKOHAHHS
GyHKUif nepkaBu ado MiCLIEBOro camMoBpsiayBanHs, 3a 2017
piK.

VY pa3i iHBIIJHOCTI - 3asBa 3a BCTAHOBIEHOK (POPMOIO
npo 3a0e3NevYeHHs] B YCTAHOBJICHOMY IOPSIAKY PO3YMHOIO
IPUCTOCYBAHHS.

Crpoxk nopaui noxkymentiB: 30 KaJeHAapHUX NHIB 3 IHA
ONPHUITIOJHEHHS OTOJIOUICHHS IPO IPOBEAEHHS KOHKYpPCY Ha
odimiitnomy caiiti HAJIC, odiuiitHomy caiti Tta odiuiiHIH
BeO-cTopiHil CBaTiBChbKOT paliieprkaamiHicTpallii.

JlokymenTH npuiiMatorecst 1o 16-00 16 Oepesus 2018 poky
3a aapecoto: 92600, Jlyrancpka obnactb, M. CBaToBe, mainan
3naroau, 25, CpariBcbKka paiOHHaA JepKaBHa aaMIHICTpauls.
kabinet 303

Micue, wyac Ta jara IOYaTKy
IPOBEICHHS KOHKYPCY

22 Oepe3Hs 2018 poky, 10-00, Jlyranceka o0JacTb,
M. CparoBe, Maiinan 3naronu, 25, CpariBcbka paloHHA
JiepaBHa anaMinicTpauis Jlyranebkol obnacri, kab. 303

[Tpi3Buite, iM'st Ta N0 OATHKOBI,
HOMep TtenedoHy Ta azapeca
eJIEKTPOHHOT MOMITH OCOOM, sIKa
HaJae J0JaTKOBY iH(opMaLilo 3
ITHUTaHb HPOBEICHHS KOHKYPCY

3abanyera lOnis BanepiiBua,
06471-3-36-51, juliazabaluyeva67(@gmail.com

[ynsra Onena [BaniBHa,

06471-3-36-51, shulga-1968(@meta.ua

Ksanidikauiiini BHUMoru

OcsiTta

Buia ocBita He HHIKYE CTYNEHS MOJIOAMIOrO OakanaBpa
abo Oakajaspa

Hocsin pobotu

be3 BuMor 10 gocBiny poboTH




BonoaiHaS AepKaBHOIO
MOBOIO

BinbHe BOJOMIHHS JEPKaBHOK MOBOKO

Bumoru a0 KOMIIETEHTHOCTI

Bumora

KoMmnoHeHTH BUMOTH

OcsiTa

3a ranyssmu 3Hadb: «Ocsita/[Tenarorikay, «I'ymaHiTapHi
Hayku», «[1y6iiyne ylpaBIiHHS Ta aAMIHICTpYBaHHS» Ta
cremianbhicTio  «lHdopMmaliiina, 6i6iioTeuHa Ta apxisHa
cripaBay i

SkicHe BUKOHAHHS
MMOCTABJIEHUX 3aBJIaHb

1) 3HAHHS NPaBHJ BEJACHHS! 3araIbHOI0 IUTOBO/ICTBA;

2) BMiHHA mpamoBaTH 3 iHdopMmalliero (aHani3yBaTd,
CHCTEMATH3YBATH, y3arajlbHIOBATH);
3) 3JaTHICTh [pALOBaTH B
OJHOYACHO;

4) opieHTallis Ha JOCATHEHHS KiHIIEBUX Pe3yIbTaTIB;

5) BMiHHS HaJaBaTH MPOMO3HUII, X apryMeHTyBaTH Ta
IIPE3eHTYBaTH

I[eKiHbKOX [IPOCKTax

Komannxa podota ta
B3a€MOis

1) BMiHHS IPAIFOBATH B KOMaH/II
2) BMiHHSA e(eKTHBHOT KOOPAMHALIT 3 1HITUMH:
3) BMIHHS Ha/IaBaTH 3BOPOTHHUH 3B 30K

CrpudHATTS 3MiH

1) BUKOHAHHS [JIAaHY 3MIiH Ta IIOKpalleHb;
2) 37aTHICTh NPUHMATH 3MIHH Ta 3MIHIOBATHChH

TexHiYHI BMIHHS

sresHenuit xopuctysau [IK (Microsoft Office, Internet) ta
odicHOT TexHIKH (cKaHep, Kcepokce, pakc)

OcobucTicHI KOMIETEH T

1) BiAMOBIIANBHICTD;

2) AMCLHIIIIHOBAHICTD;

3) aHanmiTH4HI 3110HOCTI;

4) CUCTEMHICTB 1 CAMOCTIHHICTB B pOOOTI;

5) yBaXHICTb JI0 JIeTaNeH;

6) HaIoJIETIHBICTD;

7) NparHeHHs 0 CAMOBIOCKOHANICHHsS Ta TILIBHILEHHS
(axoBOTo PiBHSE

8) BMiHHs DPAOBATH IPH 0AraTo3agadHoCTi

IIpodeciiini 3HAHHS

Bumora

KoMnoHeHTH BUMOT'H

3HaHHA 3aKOHOIABCTBA

3HaHHd:

1) Koncturymii Ykpaiuu:

2) 3akony Ykpaluu «IIpo nepixaBHy ci1yx0y»;

3) 3axkony Ykpainu «I1po 3amoOiranHst KOpynuiin;

4) 3aKoHy VYkpaiau «[Ipo MICLIEBI JepIKaBHi
anMiHICTpalii»;

5) 3axony Ykpaiau «Ilpo iHdopmariion;

6) 3axony VYkpaiuu «[lpo moctym npo mydmiunol

iH(pOopMamI;
7) 3akony Ykpainu «[Ipo 3BepHEHHs TpoMaisH»

3HaHHS CIELIaBHOTO
3aKOHOJIABCTBA, 110

OB’ sI3aHe 13 3aBJAHHSAMHU Ta
3MICTOM poOOTH
JEePKaBHOTO CI1yKOOBLS
BIJIOBIIHO A0 MOJIOKEHHS
PO CTPYKTYPHUH HIAPO3ALT

3HaHHS:

1) 3akony VYkpaiun «[Ipo HamionansHuit apxiBHuit ¢oHz
Ta apXiBHI YCTAaHOBHY;

2) IIpaBus poOOTH AEpIKaBHUX apXiBiB Y KpaiHH;

3) Tlopsaky KopucTyBaHHs JOKyMeHTamu HailloHansHOro
apxigHoro (QoHAY VYKpalHM, LIO HaleKaTb JepXKaBi.
TEPUTOPIaIbHUM rpoMaiaMm;




4) [IlpaBun oprasizauli JIOBOJACTBA Ta apXIBHOTO
30epiraHHs JOKYMEHTIB Y Jep)KaBHHX OpraHax, opraHax
MICHEBOIO  CaMOBpsiZlyBaHHS. Ha  MiANPHEMCTBAX, B
yCTaHOBAX 1 OpraHizanisx;

5) ACTY 4163-2003 ([epxaBua yHidikoBaHa cHcTEMa
JOKYMEHTaIlli. BUMOrH 10 0OpMIFOBaHHS JTOKYMEHTIB):
0) IHIIMX HOPMAaTHBHO-IIPABOBHX Ta PO3MOPSAIYUX AKTIB
Bepxosnoi Pagu Ykpaiuu, [Ipesunenra Ykpainu, KaGinety
MinicTpiB  VYkpainu, MiHicTepcTBa rocTHiil YKpaiHu.
JlepxaBHOI apxiBHOI cinyx0u VYkpaiuu, Jlep:kaBHOTO
apxiBy Jlyrancbkoi o61acTi, po3mopsKeHb roiB 001acHOT
Ta padOHHO! NEp)KaBHO1 aAMIHICTpaulid, IO CTOCYIOTHCS
apXiBHOI CIPaBH Ta JUSIBLHOCTI apXiBHOTO Biziny

I'ostoBHUI cnenianaicT 3 NUTaAHL YHPaBJIHHS

NEePCOHATOM Bili1y 3 NMTAHb YOPABJIiHHSI

IIEPCOHAJIOM Ta OpraHizauinnor

podoTH anapary paiiaepxaamMiHicTpauii - A O.LIllyabra



