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CBATIBCLKA PAVOHHA OEPXABHA AIMIHICTPAULIS JNYTAHCBKOI OBJACTI

HAKA3

KEPIBHMKA ANAPATY PAMOHHOI OEPXABHOI AIMIHICTPAIII

L O AL m. CeaToBe Ne £

ITpo 3aTBepaxkenus Ioaoxkenus
Npo BiAdiJ NpaBoBOro 3aée3ne4eHHs
amapaty CBaTiBcbKol pailoHHOT
AepKABHOT aAMIHICTpaUil
Jlyraneskoi obJacti

BignosinHo nocranoB Kabinery MiHicTpiB Ykpainu Bing 26 nuctomama 2008
poky Ne 1040 «IIpo 3aTBepmxeHHs 3araibHOrO MOJOXKEHHS PO IOPUIUYHY CIYKOY
MIHICTEpCTBa, IHIIOTO OpraHy BHUKOHABHUOl BJaJ{, AEP>KABHOTO IMIANPUEMCTBA,
YCTaHOBHU Ta opraHizaiii» (i3 3miHaMmu) Ta Big 11 rpynas 1999 poky Ne 2263 «IIpo
3aTBep/DKEHHS THWIOBOrO pernaMeHTy MICIIeBOi mepkaBHOI amMiHicTpamiiy (i3
3MiHAMH), KEPYIOUHCh TyHKTOM 3' 4aCTHHY Mepiiol Ta MyHKTOM 13 4acTHHH APYroi
cTaTTi |7, acTuHOW Apyroto cTtatTi 7 3akoHy Ykpainu «[Ipo mepxkaBHy ciyxOy» Ta
YaCTUHOK TpeThoro cTarTi 44 3akoHy VYkpaiHu «IIpo MicueBl jaepikaBHi
aJIMIHICTpAIii»,

HaKa3ylo:

3arBepautu [lojoxeHHS Tpo BIAAIT TPaBOBOTO 3abe3levueHHs amapaty

CBaTiBChKO1 paliOHHOI1 JeprKaBHO1 aaMiHicTpamnii JIyrancbkol 061acTi, [0 JOAAETHCS.

KepiBHuk anaparty :
paiiiepskaamiHicTpauii L - f'-‘___'-_',:“":’i‘? : Haranis HAYT'OJIBHA



3ATBEP/UKEHO

Haka3s kepiBHHKa anmapaTy
paiinepyxagMinicTpamii

YO8 PN f

ITOJIOKEHHSA
Npo BiAli/l NpaBoOBOro 3ade3NeyeHHsT anapary
CaariBcbKoi palioHHOT aep:kaBHOT agminicTpanii Jlyrancokof o0macri

1. Binain npaBosoro 3abesnedenHs anapary CBaTiBCbKOi paiOHHOI JepKaBHOT
apMiHicTpauii Jlyrancekoi obmacti (gani - Bigain) yroproetbes y cknami amapaty
CaariBcbkoi pafioHHOi pmepkaBHOI anmimicrpanii Jlyrancekoi ofmacti (mami -
paiinep xaaMiHiCcTpaItis) hif & IPaBOBOTO 3a0e3neYeHHs TSITBHOCTI
paiaepxaaMiHicTparii.

2. Bimnin mianopsiAKOBYEThCSl OJOBI padiaepkaaMiHicTpallii, a 3 MHUTaHb
NPOXOMKEHHS JIePXKaBHOI CIy)Ou Ta oprasizamii poGOTH Bimminy — KepiBHHKY
arapary panepxaaMiHicTpallii.

3. Binain y cBoill gisneHOCTI KepyeTbest KoHCcTHTYLIE Ta 3aKkoHaMK YKpaiHu,
akTamu Ilpesunenta Vkpainu, Kabinety MinicTpis YkpaiHu, HakazaMu MiHiCTEpCTB,
IHIIMX LUEeHTPaJbHUX OpPTaHiB BUKOHABYOI BIA/H, PO3NOPSIKEHHIMH TOMIB 06IacHOT
Ta PaHOHHO! JEp)KaBHUX AaUMIHICTpaLlil, Haka3aMH KepiBHHKAa amapary, UM
TIOJIOKEHHSAM, a TAKOXK 1HIIUMUA HOPMATUBHO-IIPABOBUMHU AKTaMH.

4. OcHOBHUMU 3aBJaHHAME Bimminy e:

1) npaBoBe 3abe3meueHHs AiSNBHOCTI paiinepKaaminicTpanii;

2) oprasizanlis IpaBoBoi po6OTH, CIIPIMOBAHOI HA MPABHMJIBHE 3aCTOCYBAHHS i
HEYXWIbHE JIOIEPXKAaHHS BUMOI aKTiB 3aKOHOIABCTBA CTPYKTYPHHMH TiApO3/igaMu
painepxaaMinicTpanii, amapaTom Ta HOCaTOBUME 0co0aMu paiifepKaaMiHicTpaii;

3) miAroToBKa iHPOpPMaILifHUX, MOBIIKOBHUX Ta iHIUMX MaTepialiB 3 MUTaHb
3acTOCyBaHHS B paliep:kaaIMiHiCTpallil 3aKOHO/IaBCTBA.

5. Bigain BiAMOBIAHO 0 MOKJIAAEHUX Ha HHOTO 3aBIAHb:

1) opranizoBye Ta Oepe y4acTs y 3a0e3ledeHHi peaizaiil Jep)KaBHOI MpaBoBoOT
HOMITHKKM y cepax AisIBHOCTI palinepxaaMiHicTpallil, MPaBUIBHOIO 3aCTOCYBAHHS
3aKOHOAABCTBA B paiiiep KaaMiHiCTpalil;

2) 3abesnedye BiANOBINHICTH 3aKOHOAABCTBY IIPOEKTIB PO3MOPSIKEHb TOJIOBHU
paiinepxxaaMiHicTpalii, Haka3iB KepiBHHKa arapary paiaepkaaMiHicTpalii, a TAKoxX
IHIIMX aKTiB paiixepxaaMiticTparii;



IoroxxenHs NpoexTy HaKa3y KepiBHAKA anapaTty paiiaep:aaMiHicTpamii:
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3) DpOBOAUTH TMPABOBY €KCIEPTH3Y IIPOEKTIB PO3NOPA/LKEHb IONOBH
paiinep)xaaMiHicTpalii, pO3pobiIeHnX CTPYKTYpHHUMU niapo3ainaMu
palizepxaaMidictparii, 3a pe3yiabTaraMM SKOi I'OTy€ BHCHOBKH 3a (OpMOIO, IO
3aTBEPIKYEThCss MIiHFOCTOM, TOTO/DKYe (Bi3ye) iX 3a HasBHOCTI BI3 KEPiBHHKIB
3aiHTEpeCcOBaHUX CTPYKTYPHUX MiAPO3AUIB palfep KaMiHICTpalli, a TakKoX
NPOEKTIB HAaKa3iB KepiBHUKA anapaTy paiaepixaaMiHiCTparii.

BuanHs po3mopsmKeHHs: TOJOBH paiiepxaAMiHICTpauii, a TaKOX IOJAaHHS
IIPOEKTY TAaKOro akrTa TOJIOBI paiinepskaaMiHicTpamii s HOro NPUHHATTS YH
[IOTOUKEHHs 0e3 IONepeJHbOr0 po3risay Ta IOroKeHHs 3 Biggimom He

JOMYCKa€EThCS;
4) Bu3HAuae, SKi  PO3MOPSIKEHHS  TOJIOBM  pailaepikajMiHiCTpauii
€ HOpPMAaTHBHO-TIPABOBMMM aKTaM{d 1 MiAIAraloTh Jep)kaBHIM peecTpamii B

TEpUTOPIATBLHOMY OpraHi IOCTHINI, Ta BHOCHTH TOJIOBI palaepxaaMiHicTpalii
IPOMO3HKIIil 11040 [TOJAHHS PO3MOPSDKEHHs] TOJOBU palifep:KaaMiHICTpauil Ha
JAep)KaBHY PpEECTpalil0 B TOPSAKY, BU3HAYEHOMY TEPHUTOPiallbBHUM OPraHOM
Minr’1ocTy;

5) Hajgae METOAWYHY JAOMOMOTY IpalliBHAKAaM amapary paiaepkaaMiHiCcTparii
Ta KePiBHUKAM CTPYKTYPHHUX TiAPO3ALTIB paiinepxanMinicTpanii MO0 IPaBUIBHOIO
3aCTOCYBaHHS HOPM 3aKOHOJ/IaBCTBA IIil 4ac BUKOHAHHS ITOK/IaJeHUX Ha HUX 3aBJaHb
1 QyHKLIOHATBHUX 000B’SI3KIB;

6) mepesipsie BiAMOBIAHICTH 3aKOHONABCTBY IHINMX aKTIB, 10 TOAAIOTHCS Ha
HiAMUC TOJOBU padiepaaMiHicTpalii, moropkye (Bidye) IX 3a HasgBHOCTI BI3
KEpIBHUKIB 3aiHTEPECOBAHUX CTPYKTYPHUX MiAPO3ALTIB paiaepixaIMiHICTpallil;

7) NPOBOAUTH TE€HIEPHO-IIPABOBY €KCIIEPTU3Y MPOEKTIB PO3MOPSIKEHDb OIOBH
paiiaepkaaMiHicTpalii, siki € HOpMaTUBHO-IIPABOBUMH aAKTaMH, 32 pe3y/bTaTaMM
KOl FOTye BHCHOBKHU 3a (hopMmoto 3rifHo 3 goxatkoM 2 no ITopsanky npoBeneHHS
FeHJepHO-IIPAaBOBOI EKCIIEPTU3H, 3aTBepLKEHOro mocTaHoBoro Kabinery MiHicTpiB
Vkpaiuu Bin 28 nmucromnana 2018 poxy Ne 997;

8) IPOBOAMTH AHTUIUCKPUMIHAIIAHY €KCHEepTU3y MPOEKTIB pO3MOPAIKEHb
TOJIOBM palfepaAMiHicTpalii, fKi € HOPMAaTHBHO-NIPABOBMMM aKTaMH, 3a
pe3yabTaTaMH SKOI TOTY€ BHCHOBKH 3a (GopMoro 3rigHo 3 gogatkom a0 Ilopsaxy
NPOBEJEHHS OpraHaM{d BUKOHABYOI BJIadM aHTUIUCKPHUMIHALINHOI €KCIEPTU3H
IPOEKTiB HOPMATHBHO-TIPABOBUX aKTiB, 3aTBEPIKEHOro mnocTaHoBor Kabinery
Minictpis Ykpaiau Big 30 ciuns 2013 poky Ne 61;

9) meperanac pasoM i3 CTPYKTYPHHUMH MIAPO3[iNaMy paitiepikaaMiHicTpalii
HOPMATHBHO-TIPABOBI aKTH Ta IHII JOKYMEHTH 3 IHMTaHb, LI0 HaJeXarb IO HOro
KOMIIETEHIIIT, 3 METOIO TIPUBEIEHHS iX Y Bi/AIIOBIAHICTE 13 3aKOHOJABCTBOM.

[Mponosuuii Bimminy o0 NpUBeAeHHST HOPMATHBHO-IPABOBHX aKTiB Ta
HILMX ~ JOKYMEHTIB  paiimepxaamiHictpauii y  BIAMOBIAHICTE 13 AIFOUUM
3aKOHOJABCTBOM € 000B’A3KOBHUMH /IS PO3TVISAY FOJIOBOIO paliaepKaaMiHICTpaLil.

10) indopmye TronoBy pailnepxaaMiHicTpauii Mpo HEOOXIAHICTE BXKHUTTI
3aXOXiB AJIS BHECEHHS 3MiH 10 HOPMATHBHO-TIPABOBUX aKTiB Ta iHIIUX JOKYMEHTIB,
BU3HAHHS X TAKMMH, 1110 BTPATHJIA YMHHICTE, a00 CKacyBaHHs,
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11) opranizoBye poGOTy, MOB’3aHy 3 YKJIaIeHHSIM paifepiKaIMiHiCTpaLieo
JI0OroBOpiB (KOHTpakTiB), Gepe y4dacTh y iX MiATOTOBUI Ta 3MIACHEHHI 3aXO/IiB,
CIPSIMOBAHUX Ha BHKOHAHHS [OTOBIPHHX 3000B’f3aHb, 3a0e€3Ne4eHH1 3aXHCTY
MaMHOBUX IIpaB 1 3aKOHHHUX IHTEepeciB palifepxaaMiHICTpallil, a TAKOX IOTOKYE
(Bi3y€) IPOEKTH MOTOBOPIB, CTOPOHOKO SKUX € paiiiepkaaMiHicTpallis, 3a HasSBHOCTI
MorojkeHHs: (Bi3W) KEpIBHUKIB 3alHTEPECOBAHMX CTPYKTYpHHX IIAPO3AiJIB
paiaepskanMiHicTpalii;

12) oprani3oBye TIpeTeH3iHY Ta I030BHYy po0OoTy B paiizep:xaaMiHicTparii,
3MIHCHIOE KOHTPOIB 32 11 IPOBEAEHHSIM;

13) mpoBOAMTH pa3oM i3 3aiHTEPECOBAHMMH CTPYKTYPHUMH Mifpo3AinaMu
paitnep:kaaMmiHicTparil aHai3 pE3yIBTATIB rOCIIOaPChKO1 JiSTBHOCTI
paiifep)xaaMiHicTpalii, BUBYa€ YMOBU | NPUYUHM BHUHUKHEHHS HEIPOLYKTHBHHMX
BUTpAT, IOPYIIEHHS JOTOBIpHUX 3000B’s3aHb, a TaKOX CTaH Je0ITOPCBKOI Ta
KpeIuTOPChKOT 3a00proBaHOCTI;

14) ananizye Marepiaiy, M0 HAAIMIUIN BiJ IPAaBOOXOPOHHUX | KOHTPOJIFOYHX
OpraHiB, pe3yNbTaTH II030BHOI pOOOTH, a TakoX OTPHUMaHI 3a pe3yJbTaTaMu
IepeBipOK,  peBi3ilt, iHBeHTapu3aliil MaHi CTaTUCTUYHOI  3BITHOCTI, IO
XapakTepU3yIOTh CTaH JOTPUMAaHHS 3aKOHHOCTI B paiiiepxaiMiHICTpamii Ta ii
CTPYKTYPHHX TiApo3MdijiaX, roTye IIpaBOBI BHCHOBKM 3a (aKTaMM BHUSBICHHUX
[paBoNOPYIIeHs Ta Gepe yuacTh B OpraHizallii poOOTH 3 BiIIIKOAYBaHHS 30UTKIB;

15) mogae mpomoswmilii royoBi Ta KepiBHUKY amapary painepxaaMiHicTparnii
PO TPUTATHEHHS IO BiAMOBIOATFHOCTI MIPalliBHUKIB, 3 BUHM SKMX 3al0JisSHa KO
(AKIIO 11e He BiJHECEHO 70 KOMIETEeHIIiT iHIIOro CTPYKTYPHOTO MiIPO3ALILY);

16) crpusie MpaBUIBHOMY 3aCTOCYBaHHIO aKTIB 3aKOHOAABCTBA IIPO Mpallio Ta
JepiKaBHY CIyk0y, Y pa3i HEBUKOHAHHS a0 MOPYIIEHHs X BUMOT IOJA€ rOJoBi abo
KEpIBHUKY amapaTa paifep)aaMiHicTpalil NUChMOBHHA BUCHOBOK 3 IPONO3HLIAMU
100 YCYHEHHsI TaKUX MOPYIIEHB;

17) 3xificHIOE  METOOMYHE  KEepiBHMLTBO  IIPaBOBOIO  poOOTOO B
paiimep)kaaMiHicTpalii, TMepeBipse CcTaH MpaBoBOI poOOOTH B  CTPYKTYPHUX
Iigpo3ainax paiiepxkaaMiHicTpanii Ta IMoAae IIPOMO3MLII Ha PO3IVISLL TONOBH
palinepxaaminicTpamii o0 il MOMINIIeHHS, YCyHEHHS HEIOJIKIB y NpPaBOBOMY
3a0e3edeHH i AisIBHOCTI paiigepkaaMiHicTpaii, BXUBAE 3aX0AIB IO BIIPOBA/LKECHHS
HOBITHIX (opM i MeToxiB HisubHOCTI Binnindy, BukoHaHHs akTiB MiH’IOCTy Ta HOro
TEPUTOPIAILHOTO OPTaHy;

18) BusHauae pa3oM i3 3aiHTEPECOBAHMMHU CTPYKTYPHHMH HifpO3/iNamMu
palinepxxaaminicTpanii moTpe0y B IOPHUAMYHUX KaJpax amapary Ta CTPYKTYPHHX
iapo3ainiB paiinepkagmiHicTpamii;

19) opraHizoBye i IPOBOAUTE POGOTY, OB’ sI3aHy 3 MiABUIEHHIM KBaTi(iKarii
MpauiBHUKIB  Bimminy  Ta  IOPUCKOHCYIBTIB ~ CTPYKTYPHMX  MiAPO3.LIIB
paiiaep:kaaMiHicTpalil, po3’sSCHIOE 3aCTOCYBaHHS 3aKOHOIABCTBA, HAJA€ IPABOBI
KOHCYJbTallii 3 IUTaHb, IO HajexaTh JO KOMIETeHLil palifep:xaaMiHicTpauii, a
TAKOX 3a JOPYYEHHSM TOJOBU abo KepiBHHKA allapaTy paiigepKaaMiHicTpamii B
MEXax KOMIIETEHIII pO3Tisigae 3BEPHEHHsS TIPOMAlsH, 3BEPHEHHsS T4 3aIUTH
HApOIHUX JeNyTaTiB YKpalHu Ta AeMyTaTiB MICLIEBHX pas;
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20) saifcHIOE 3aX0lH, CIPSAMOBaHi Ha I1JBUINCHHS piBHsI NPaBOBHX 3HAHb
MpalliBHUKIB paiifepkaaMinicTpaLii;

21) 3abesmedye B YCTaHOBICHOMY IOPSJIKY IpeCTABIEHHS iHTEPECIB
paiifepkaAMiHICTpalil Ta YTBOPEHAX I CHPHUAHHA 3MIJICHEHHIO 11 ITOBHOBaXCHb
KOHCYJIbTaTUBHUX, IOpaliux Ta {HIUMX JOTOMIKHEX OpraHis, ciyx0 i Komicii B
ycix Aep)KaBHUX opraHax, yCTaHOBax, 3akiajax, oprasizanisx, MAIPHEMCTBAX yCixX
hopM BJIACHOCTI Ta MepPe IHIIUMU TpeTiMH 0co0aMu, y TOMy YHCI B Cynax Ykpaiau
BCiX IHCTAHIIH Ta creLiamizauin;

22) 3abesrmedye 3iHCHEHHS 3aXOIiB 110/10 3aII0GIraHHs i IPOTHAIl KOPYIILI;

23) Haja€ METONWYHY Ta IHIIY MPaKTH4Hy JOTOMOrY opraHam MicII€BOTO
caMOBPsIyBaHHs PaiioHY;

24) Gepe ydacTh y BUpIiLICHHI BiAMOBIIHO O 3aKOHOJABCTBA KOJIEKTHBHHUX
TPyOBUX CIIOPIB (KoHGTIKTIB);

25) 3abesredye 3aXUCT MEPCOHANBHUX JaHUX,

26) 3aificHioE iHIi nepeadadeHi 3aKOHOM MOBHOBKEHHA.

[Moxnanadus Ha Bigmin o60B’A3KiB, 10 HE HATIEKaTh 260 BUXOIATH 3a MEXI
J1oro KOMIIETEHIIi1, HE JOITyCKAEThC.

6. Bimmin ais 3gificHeHHs [OBHOBXEHb Ta BUKOHAHHA 3aBJaHb, IO
BU3HaueHl, Ma€ IIpaBo:

1) omepXyBaTH B YCTAHOBICHOMY 3aKOHOJABCTBOM MOpAAKY BiJ 1HIOMX
CTPYKTYPHUX IiZpO3/iIiB paiizepxaaMiHicTpalii Ta IX IO0CaAOBAX oci6 indopmaliio,
JOKYMEHTH i MaTepiaiii, HeoOXiHi Uil BUKOHAHHSA NOKIIa/IeHUX Ha HBOTO 3aBJIaHb.

3 MeTolo 3abe3redeHHs] CBOE€YACHOrO BHUKOHAHHS 3aBlAHb, SKi TIOTPeOYIOTH
ONEPaTUBHOIO BXXUTTA BiATIOBIMHMX 3aXOMiB, OCANOBI 0COOH paiifiepxxaaMiHicTparii
3060B's13aHi HeBiAKIaIHO TI0IaBaTH HeOOXiIHI Matepiang Ha BUMOry Bimaity;

2) 3amy4aTy (3a 3r0J00 KepIBHUKIB CTPYKTYPHHUX MiapOo3AidiB) 1O BUKOHAHHS
oKpeMHx pobiT, ydacTi y BHBUEHHI OKpEMHX MUTAHb CIIENaNiCTiB, (axiBIiB 1HIIMX
CTPYKTYPHHX IiZPO3ALTIB paitaepKaaMiHiCTpalil;

3) BHOCHUTH B YCTAHOBICHOMY MOPAIKY TIPOMO3HLI] OO0 YAOCKOHAICHHS
pobotu paftnepkaaMiHicTparii;

4) KOpHCTYBATHCSl B YCTaHOBIEHOMY MOPAIKY inbopmaiitauMy  6azaMu
paiizepaaMiHiCTpallil, CHCTEMaMH 3B’SI3KY | KOMYHIKalii, MepeKXaMu CIIeliajJbHOrOo
3B’S13KY Ta 1HIIMMH TeXHIYHUMH 3acobamu;

5) CKIMKATH B YCTaHOBJICHOMY TIOPSAKY Hapai, [MPOBOJMTH CeMiHapy Ta
koH(epeHLT 3 MUTaHb, M0 HAJEKATH 10 xommeTeHIi1 Bigaimny;

6) TmepeBipATH IOTPUMAHHI 3aKOHHOCTI CTPYKTYPHMMH  IIiIpO3/IIaMH
paiineprxaaMiHiCTparii;

7) iHGOpMyBaTH TOJIOBY paitgepkaaMiHicTpanil Mpo TMOKIAACHHA Ha Bimain
000B’43KIB, 110 BUXOISATH 34 Meki Moro KOMIIETEHINI, a TaKoX Ipo BHUIAIKH
HeroaaHHs a0 HECBOEYACHOIO TMOJaHHA Ha BUMOTY Bimuiny HeobXiqHAX MaTepialliB
oCaIOBUMHU 0cOBaMy pailaepxaiminicTpaLil.
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7. Bimmin B yCTaHOBJIEHOMY 3aKOHOIABCTBOM TNOPSAKY Ta y MeXax
MTOBHOBAa)XEHb B3a€MOJII€ 3 IHIITUMU CTPYKTYpHUMH Mipo3ainaMu
paiifiep:aamMinicTpauii Ta 00gacHoi JepaBHOI aaMiHiCTpallil, opraHaMy MiCIIEBOIO
CaMOBpSAyBaHHS, TEPUTOPIATbHUMKM OpPraHaMH MIHICTEPCTB, IHIIMX UEHTPaTbHHUX
OpraHiB BHKOHaBYOI B4y, MiAIIPUEMCTBAMH, YCTaHOBaMM Ta OpraHi3allisiMH 3
METOIO0 CTBOPEHHSI YMOB [UISl IIPOBADKEHHS MOCTIJOBHOI Ta y3rOMKEHOI MiSNBHOCTI
IIOZO CTPOKIB, MEpIOAMYHOCTI Omep)KaHHs 1 mepenadi iHdopmamii, HeOOXinHOI [
HaJNe)XHOTO BUKOHAHHA IOKJIaJeHnX Ha Binmin 3aBiaHp Ta 3/11CHEHHS 3aIllJIaHOBAHUX
3aXO0/J1iB.

8. I'panmuHy uwncenpHicTb, (GOHA OIUIATH Npalli NpaliBHUKIB Ta NITATHUH
posnuc Bimminy BusHadae ronoBa paimepkaaMiHicTpamii y Mexax BiANOBIIHHUX
6IOIKETHMX NIPU3HAUEHb Ta [0JA€ Ha 3aTBEePKEHHS 0 o0naepKaaMiHicTparii.

9. Bigmin yrpuMyeThCst 38 paxyHOK KOIITiB Jlep:kaBHOro Orokery YKpaiHH,
BHIJIEHNX Ha YTPUMAaHHS anapary pafinepxaaMiHicTpallii.

10. Bigmin od4ouroe HadaidbHUK, SKHM [pU3HAYa€ThCS HaA IOcagy Ta
3BUTBHSIETHCS 3 TTOCAAH 3TLAHO i3 3aKOHOIABCTBOM TIPO AePKaBHY CIIyKOY.

11. INocana HavansHuKa Bigminy, 3rigHo 3i crarteto 6 3akony Ykpainu «IIpo
JepKaBHY CIIyKOy», BIIHOCHTBCS 10 Kateropii «b» nocan AepxaBHOI CIIyxKOH.

12. 'V  cBoifi  mianpHOCTI  HAYANbHMK  Bimmimy — 6e3mocepeaHbo
MiAMOPSAKOBYEThCS TOJIOBI paiimep)aaMiHicTpanii, a 3 TUTaHb JePXKABHOI CIIyXOu Ta
oprasizanii po6oru Biminy - kepiBHUKY amapaTy paiiiepaaMiHicTpauii.

13. Ha nocany HauyajgbHHKa Bigniny mpusHadaeTbes ocoba, sKa:

1) Mae BHIy OCBITY He HIDKHYe CTyNeHs MaricTpa 3a CHeLialbHiCTIO
«IIPaBO3HABCTBOY;

2) Mae DocBig poboTH Ha mocamax AepikaBHOI ciyxOu xateropii «b» un «B»
abo JOCBII CIy>KOM B OpraHax MICIEBOTO CaMOBpPsyBaHHS, abo mocBig poboTH Ha
KepiBHMX Mocagax MiANPHEMCTB, YCTAHOB Ta OpraHiallii He3anexHO Bix (hopmu
BJIACHOCTI He MEeHIlIe OAHOT'O POKY;

3) BIIBHO BOJIOJIIE J€P’KABHOIO MOBOIO.

14. V cBoifi missibHOCTI HauvanbHWK Binminy kepyerses KoucTutyiero
Ykpaiau, 3akoHamu Yxpainn «[lpo wicuesi jepxaBHi aamiHicTpauii»y, «IIpo
nepkaBHy crnyx0Oy», «I[Ipo 3amobiranHs kopymmii», «[Ipo 3BepHEHHs rpoMaisin»,
«IIpo goctyn mo my6Gaidnoi iHdopmanii, «[Ipo iHpopManitoy», 3aKOHOAABYMMHU Ta
HOPMAaTHBHO-IIPaBOBUMHU aKTaMH, = . 10 CTOCYIOThCS TTOBHOB)XEHb
paitnepxaaMinicTpanii, PernameHTOM paiiaepxaaMiHicTpauii, pPO3MOPSAUKEHHIMH
rosiie obgacHoi Ta paifonHol AepkaaMiHicTpalif, [HCTpykii€ro 3 AiTOBOJACTBA Y



paiigepxaaminicrtpanii, 1M [lomoXeHHSM, IHIIMMU HOPMATHBHO-IPABOBUMH
aKTaMH, LU0 PETYNOTh AIIbHICTh paiiaepxaaMiHicTpawii Ta Bimaimny.

15. HayansHuk Bigainy mae 3uatu:

1) Koncruryuiro Vkpainu, 3akoHu Ykpainu, axtet [lpesumenta Ykpainm,
Bepxosroi Panu Vkpainu, Kabinery MinicTpiB Vkpainy, inmi HopMaTHBHO-IPaBoBi
aKTH, SIKI CTOCYIOThCS OisIIBHOCTI palaepsxaaMiHicTpaii;

2) MpaKTHKY 3aCTOCYBaHHA 3aKOHOAABCTBA y c(epi MyOIiuHOTO YIPABITiHHS;

3) mpaBuia JiIOBOTO €TUKETY;

4) HpaBI/IJIa €TUYHOI IOBEIIHKH IePKaBHUX CIyKOOBIIiB;

5) mpaBusia HiJIOBOCTBA;

6) OCHOBHI NPHUHIMNK POOOTH Ha KOMIT'IOTEpI Ta BiAMOBiZHI Mporpamsi
3aco0m.

16. Haganpnuk Bigainy BiANIOBIIHO 10 MOKIaAeHUX Ha Bimmin 3aBnans:

1) 3mificHioe KepiBHMUTBO Bimainom, Hece NepcoHaNbHY BiAIIOBiZaNBHICTE 34
Oprasisamio Ta pe3ylbTaTH HOro MisNBHOCTI, PO3MOMIISe OOOB’SI3KH MK
npauiBHuKamu Bigniny, cripuse cTBOpeHHIO HaleXHUX yMOB npaii y Bimmini;

2) pospobise Ta momae B YCTAHOBICHOMY MOPSIKY Ha 3aTBep/KeHHS
IOJIOXKEHHS Ipo Bimmin;

3) pospobnse mocamoBi IHCTPYKIII IIpalliBHUKIB Bigginy, momae ix Ha
3aTBEP/DKEHHA KEPIBHUKY allapaTy paliaepxaaMidicTpanii;

4) nnanye poboTy Binginy i 3a0e3neuye BUKOHAHHS 3aTBepIKEHHUX IIIAHIB;

5) nHomnoBijae KepiBHMKY amapary paiaepxaaMinicTpauii npo BHKOHAHHS
mokafeHux Ha Bignin 3aBgaHs Ta 3aTBepaKeHUX IJIaHIB pOOOTH;

6) BXKMBac 3axoliB IIONO YHOCKOHANEHHs OpraHizallii Ta ITiABHUIIEHHS
eekTUBHOCTI poboTtH Bimminy;

7) 3abesmeuye NOTpuMaHHs mpauiBHEKaMu Bigminy [NpaBun BHYTpiMHBOTO
CJIy’K00BOT0 PO3MOPSIKY Ta BUKOHABCHKOT JUCIIMIUTIHU;

8) TmpencraBnse iHTepecH Bimainy y  B3aeMoBiZHOCHMHAX 3 IHIIAMH
CTPYKTYPHUMH  MiApo3linamMy  paliiepxagMiHicTpauii, opraHaMH MiCLEBOro
CaMOBPsIyBaHHS, MiINPUEMCTBAMY, YCTAHOBAMH Ta OPTaHI3allisMM, IHCTUTYTaMH
rPOMaJITHCBKOTO CYCIIJIBCTBA - 3a JOPYYEHHIM KepiBHUITBA paliepikaMiHicTpaIil;

9) BHOCMTB npomosuuii IWIOJO PO3MNALY HAa HapagaX Yy TOIOBH
paiinep)xaaMIiHicTpanii MUTaHsb, IO HaaeXaTh 0 KoMIeTeHuii Biminy;

10) KOHTPOJKOE CBOEYACHICTH BUKOHAHHS KOHTPOJBHUX JOKYMEHTIB,
pO3MOpPs/KEHb 1 JOpPy4eHb TOJIOBM paiilepxaAMiHicTpallii, HakasiB i JopydeHb
KepIBHUKA allapaTy, BiAHECEHUX /10 KOMIIETEHIIIT Bimmiay;

11) 3xificHrO€ TMPaBOBY €KCIIEPTH3Y IPOEKTIB PO3IOPSIIYMX AKTiB TOJOBU Ta
KEPIBHYKA anapaTy paiaepxaaMidicrpanii;

12 posrnspae 3BepHeHHs rpoMapmsiH, mpexactaBHukiB I[I'C, migmpueMcrs,
YCTaHOB, OpraHi3amii, 3aMUTH HapOIHUX IEMyTaTiB YKpaiHH, AEIyTATiB MicCIIeBHX
pan, 3amUTH Ha MyOIiYHy iHdOpMAallito, 1110 HAMIHLIITH Ha po3risa Bigminy;
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13) opranizoBye pobGory 3 YKOMIIIEKTYBaHHs, 30epirannsa, ofuiky Ta
BUKOPUCTaHHS apXIBHUX [OKYMEHTiB, W10 YTBODHIMCS B npolect AisuIBHOCTI
Binnminy;

14) 3abesneyye nOTPUMAHHS BUMOT 3aKOHY VYkpaiHu «[Ipo 3axucT
HEPCOHAIBHUX NaHUX», y TOMY YHCJI 3aXUCT UMX JaHUX BiJ He3aKOHHO] 00poOkw, a
TaKOX HE3aKOHHOTO JOCTYIY 10 HUX;

15) mingnucye cryx608i qoxymeHTH Yy MexXax CBOIX MOCagoBUX O00OB’SI3KiB Ta
NOBHOBa)keHb Binginy;

16)  BukoHye iHmI 06GOB’A3KW, mNoKTameHi Ha HBOTO  T'OJIOBOXO
pannepx)aaMiHicTpamii Ta KepiBHUKOM amapary.

7.V pasi tumuacosoi BimcyrHOCTI (BimmycTKa, TpuBalle BinpsimxeHHs,
HaBYaHH]g TOLIO) HadanbHHKA Bigminy i#oro 0608’s3ku BUKOHYE TOJOBHUH
CHenialicT-IopuCKOHCY BT Bigniny 6e3 Bunanns PO 1€ PO3MOPSTIOrO AKTA.

18. Haganeruk Bigniny 30608’ s3anuit:

1) sabesmeuyBaTi BrkoHaHHs BimmimoM MokmameHux Ha HbOro 3aBlaHb Ta
(DYHKUIH HA Hane>KHOMY piBHI;

2) SIKICHO Ta y BCTaHOBNEHi TepMiHu 30upaT, oOpo6IATH Ta aHani3yBaTH
iHpopMalliio; po3po6asTy Ta roTyBaTH JOKYMEHTH 3 TIUTaHb, 110 3HAXOIATHCS B HOro
KOMIIETEHIII] BiANOBiAHO M0 BU3HAYEHUX 3aBJIaHb;

3) HOTPUMYBATHCS TEPMiHIB BUKOHAHHS KOHKPETHUX 3aB/IaHb;

4) He [IOIyCKaTH POSTONOMWEHHS ¥ Gy Ib-SKUH CIIoci6 MIEPCOHANBHUX JJaHUX Ta
iHpopmanil, mo iomy 6Gymo JOBIpeHO ab0 IO cTanu HoMmy Bimomi y 3B 53Ky 3
BUKOHAHHSIM MOCaJI0BUX 00OB’A3KiB;

5) notpumyBatucs [IpaBUI eTHYHOT HOBE i HKH ACPXKaBHUX CITYKOOBIIIB;

6) notpumyBatrcs [TpaBua BHYTpiLIHEOTO CITy’K60BOTO PO3MOPSAKY;

7) BUKOHYBATH iHUI 060B’SI3KH, BU3HAYEH] 3aKOHOM Yxpainu «IIpo nepxapny
CITy KOy ».

19. 3 MeToio BHKOHAHHS TOKTAZeHMX 3aBNAHb Td O06OR’S3KIB HaYaahHUK
Binainy mae npaso:

1) omepxysarw B ycraHoBmeHOMY MOPSZIKY Bill CTPYKTYPHHUX MHiApO3MIiNiB
palinepxanminictpanii Ta ii amapary, OpPraHiB MiCHEBOTO CaMOBpSTyBaHHS,
MAOPUEMCTB, yYCTAHOB, 3aKJIaiB Ta opradizanifl HesalexHo Bim dopmm BracHoCT
Marepiany, HeoOXiqHi 111 BUKOHAHHS TOKIAIeHIX 3aBJaHb,

2) Gpatu y4yacTh y 3acilaHHSX, Hapaax Ta iHIUHX 3axoJlax, 10 MPOBOIATHCS
paiiepxanmiHicTpariero, opranaMu MicIieBoro CaMOBpSITyBaHH:, SIKI PO3TAIlOBaHi
Ha TepHUTOopii paitouy;

3) BHOCHTHM B YCTAHOBICHOMY  MOPAAKY  KepiBHHKY  amapary
pafiiepskaaMiHicTpanii mpono3nLii moao BIoCcKOHATEHHS pobotu Bigniny;

4) peanizoByBaTH IHWII NpaBa, BU3HAYEHI 3aKOHOM Ykpainu «IIpo nepxasny
CILYKOy».
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20. Havansauk Binziny Hece BiNIOBIHANBHICTS 3a:

1) HeBuKOHaHHS a0 HeHaJle)XKHe BUKOHAHHS CBOIX ITOCaZOBHUX 000B’A3KiB, L0
nependayeHi MiIOYMM 3aKOHOIABCTBOM Ta UM [loJIOXKEHHSAM, TMOPYINEHHS ETHKH
TIOBEIIHKU JIEP>XKaBHOTO CyOOBLS Ta iHIII MOPYINEHHS CIy»X600BOI AMCLUIIIIHA —
AUCUMIUTIHApHY - B MeXaX, BU3HaueHUX 3akoHoM Ykpainu «[Ipo nepxaBHy
CITY KOy »;

2) MpaBOMOPYIIECHHS, CKOEH] Y IPOIeci BUKOHAHHS [I0Ca0BUX 000B’A3KiB, - y
MEXax, BHM3HAUYEHUX aIMIHICTPATHBHUM Ta KpPHUMIHAIBHUM 3aKOHOLABCTBOM
VYxpainu;

3) 3aBOaHHA MarepiagbHOI IIKOAM — B MeXaX, BU3HAYEHUX [UBUIBHUM
3aKOHOJAaBCTBOM Y KpaiHH.

21. Pesynpraté cimy:60BOi IisSNIBHOCTI HayanbHWKa Bigminy miaasraoTs
IIOPIYHOMY  OI[iHIOBAHHIO, SKE€ [POBOAWUTHCA HA  IIACTAaBi  ITOKA3HHKIB
PE3yNBTATUBHOCTI, €(QEKTUBHOCTI Ta SKOCTi, BHU3HAYEHHUX 3 ypaxyBaHHAM HOTO
IOCafloBUX O0OB’A3KIB, a TAaKOX MOTPHMaHHS HUM IPABHII €THYHOI MOBEIiHKH Ta
BMMOT 3aKOHOJIaBCTBa y cepi 3armobiranus KOpyIiii.

22. Havanshuk Binainy y nporeci BUKOHAHHS MTOKJIAJeHUX HAa HHOTO 3aBOAaHb
Yy BCTaHOBICHOMY IMOPAAKY B3a€EMOJIE 3 MpPaliBHUKAMHU IHIIUX CTPYKTYPHHX
MiApO3MiNiB  palpepxanMiHicTpauii Ta ii  amapaTy, OpraHiB MiCIEBOTO
CaMOBpsIIyBaHHsA, TiANIPUEMCTB, yCTaHOB Ta OpraHisaliii paiioHy ycix d¢opm
BJIACHOCTI, a TAKOX 3 4eHaMH 00’ €IHaHb TPOMAJISH.

HavanbHuk Bigainy npasosoro
3a0e3neyeHHs anapary
paiiaepxxaamMiHicTpanii

/ " Irop TIPS




